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Word of

The new SIS grade book is a web application that has been designed to minimize the need to go back
to the database for information. For data entry, it does increase the possibility of data loss. If you
change from one screen to another without saving you will lose all of the work you have entered on
that screen since you last saved. Make sure that you save your work before switching to a different

class, a different screen, or changing the Show Inactive/Hide Inactive status!
When the web page refreshes and you have not saved the data you just entered, the data will be lost.

Grade Book Hierarchy
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The Web S52000+ Grade Book =

Introduction

The grade book focus has been to allow teachers easy set up and navigation in the grade book. The
grade book was created with teacher usage in mind for simple, fast, and accurate data entry.

Subject Templates are used to simplify initial setup from term-to-term and from year-to-year.
Citizenship is based on positive and negative incidents called Citizenship Items. Entering and editing
scores is fast and convenient with the spreadsheet-like screen.

When navigating in a web browser, the user must always save the data entered by clicking on the
save button or the data entered will be lost. Even the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security —

To keep the data secure, login sessions will time out when left idle for several minutes. If the session
times out and data entered has not been saved, the data will be lost.

Logging In —

The SIS2000+ Grade Book is accessed using a web browser. Ask your local SIS specialist for the
URL for your school.
1. Login using your regular SIS login ID number preceded by the letter ‘F* and your
confidential SIS password ( F 383 ). The letter ‘F’ signifies faculty user.

A

SIS»

Username: 383

Password: .....,,,’;
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‘d Attendance

Applications — Attendance
You can use the Attendance screen without any grade book set up.
Applications — Attendance Entry

The attendance entry screen shows two calendar weeks with the current day (the date you select) in
the middle of the screen. The spreadsheet-like screen allows you to easily move from cell-to-cell to
enter or edit attendance codes. The top cell of the date you select will initially be selected for editing.
The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you to move forward or backward in two-week increments until you enter
or change a student’s attendance code. You will need to save the data entered or data changed before
leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

5 Applications Reports [Feedback yHe,

: 5@) S5 2000+ Home
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Attendance — Class Entry Screen

Attendance entry screen
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Attendance Totals Display next to the student name for easy viewing.

Teachers must put a check in the check box below the date and save to reflect they have taken
attendance for the office.

To take Attendance:

1. Select Applications on the menu bar or select the Attendance icon

2. Select Attendance

3. Select the Term

4. Select the Class

5. Change the date, if desired

6. Open the Legend — the Legend will show available attendance codes:

Attendance not taken for this date. Office attendance code.
(If the office has entered the attendance, it will show up in blue.)
Available Codes:

X - Absent (X)

.- Present (.)

U - Unexcused (U)

T - Tardy (T)

L - Tardy 15 min +

USOE —2013 - SIS2000+ Page 6



O Utah “ Education

SIS 2000+ Elementary Grade Book

7. Enter or change attendance codes, as needed
8. Click Save to store your work

Applications — GradeBook

Setting up Elementary Grade Book

SIS 2000+ Home

. Corg Curmiculum

i

! ' aulemis yres g Alfendance 8 (4 range Passwop
A L g s #ssword

Academic — Define Subject Template
The Subject Template is used to define specific grading parameters. Once the template has been

saved it may be copied to multiple classes and it will remain available from term-to-term and from
year-to-year.
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~= Gradebook

Class

& =
Acadenic
ry 58
N »“ * Ase ’ y J /'.
Academic — Define Subject Template ~ © &% "=

1. Select Academic on the menu bar or the Define Subject Template icon
2. Select Define Subject Template

Prior to defining the Subject Template Definition you must answer a few basic questions:

1. What will I call the Subject Template Definition? (Names such as Language Arts, Math,
Social Studies, Science, etc).
. Do I want a sort order for the Subject Template Definition? (optional)
. Will I use category weighting to calculate grades? (Optional, if yes, put a check mark in the box).
4. If | plan to use category weighting, what percentage will each category have? (They should total
100.)
. How many Category Titles will I use? (You must have at least one).
6. What will my Category Titles be named? (They can be generic names such as Assignments, Tests,
Quizzes. Generic Category Titles can be copied to every class)
7. In what order do | want my Category Titles to appear? (optional)
Enter a number for each Category Title to indicate the sort order (1, 2, 3) or you can leave the
sort order blank.
8. Do | want to set up score dropping for any of my categories? (optional)
If score dropping is checked for a given category, the system dynamically excludes the lowest
score(s) that will hurt the student’s mark the most.
i. Check the Drop Lowest checkbox if you want to use this feature
ii. Enter the number of scores to drop
iii. Enter how many scores are needed before dropping a score
9. What Mark Set grading scale will 1 use? The Mark Set is usually decided by the administration.
Select a Mark Set from the drop-down list (ask your school registrar/secretary which Mark Set to
use)

w N

(62}
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If you are allowed to modify the Mark Set:
a. Uncheck the marks you don’t want to use
b. Enter your Mark Set grading scale

Academic — Marks Definition

Academic marks are calculated with or without category weighting. Blank cells are not included in
the calculation but zeros are. Blank cells indicate a student wasn’t enrolled in class to hand in the
assignments. Ignored scores are not included in the calculation. If category weighting is being used
and one or more categories are empty, a reasonably accurate mark will be calculated based upon the
categories that have scores. If there is not enough information to calculate a mark, no mark will be
shown. Extra credit is defined simply as points above points possible (points possible can be zero).
A student may earn more than 100% overall.

10. The Comments box is for teacher view only and does not print anywhere. These comments are
about the subject template and may give teacher instruction or reminders about a particular
subject template. These comments are optional.

11. Click Save to store your template.

Subject Template: * New Subiect Tempizte Definton » <G -

Sort Order:  © Category Weighting: 7 <{ammmm
Catsgones:
Sort Drop Zio 2 before
) 1 Assgnmens = i
2 Tess 50

3 e
3 (8.

't

Maric Set-
Mark Set- c<Sgezzirie=ss v <$mmm

Comments:
&= Subject Tempiats wil be psed for 2l Math cizsses - &h grads
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To define the Subject Template Definition:

1. Select Academic on the menu bar or the Define Subject Template icon

2. Select Define Subject Template

3. Type the name of your Subject Title

4. Select the sort order for the Subject Template Definitions if you will have more than one
defined (optional)

5. Select Category Weighting (optional)

6. Name the Category Titles

7. Select the sort order of the Category Titles (optional)

8. If you selected Category Weighting, you will need to setup the weight of each Category Title

9. Select Drop Lowest -- for dropping student lowest scores (optional)

10. Select # to Drop -- for dropping student lowest scores (optional)

11. Select # before Drop -- for dropping student lowest scores (optional)

12. Select the grading Mark Set

13. Type in Comments (Optional) Subject Template comments are for teacher view only

14. Click Save

Elementary Setup — Define several * Subject Templates for one Class Course

Period 1 — Attendance Course ----*Subject Template - Language Arts
*Subject Template - Math
*Subject Template - Science
*Subject Template - Social Studies
*Subject Template - Spelling
*Subject Template - Writing
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[___Delete Sutiact fempiats |
Drog #10 ¥ betorn
Delete  Order Category Title Lowest  Drop Orop
N 0 Aanignmants n
F (-] Tems [}
]
0
=
B
0
Mark Set:
Mark Set: RAE -
Use: /R
Grade: S8 SF PR MN NI
MWin. Parcant:  90.00 80.00 70.00 §0.00 0.00
Comments:
(Save] [ Raswt|

Important Grade Book setup information: il

There are an unlimited number of ways teachers can setup their grade book.
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Subject Template: Algebra A - [ Delete Subject Template ]
Subject Title: Algebra A
Sort Order: u} Category Weighting: _ Share this Template:
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
1 Assignments ' 2 10 _
2 Motes
3 Projects
4 Quizzes
5 Tests

During the design, programmers tried to make the setup as easy as possible.

Since ‘Dropping Scores’ is defined by category, the software will drop the score that increases the
category mark. It is possible when dropping a lowest score to have a situation where dropping one
score is better for the category mark and dropping another score is better for the subject mark. This
situation will only happen when a teacher has not chosen to do category weighting, has a wide range in
the amount of points possible within a category, and has given large amounts of extra credit. Thus the
calculation could drop 100 points out of 100 points rather than 3 points out of 8 points. A parent
looking at this would wonder why this happened and think the grade book isn’t working correctly when
in fact, it is.

Dropping scores is designed to allow a teacher to forgive one low score of a certain type (aka, category).
The results are easy to explain: when a category score is dropped, it will increase the mark (student
grade) within that category. This result is not necessarily meant to forgive a lack of work in another
category.

It should also be noted that because of the grade book flexibility, the teacher is able to accomplish the
desired results by marking: ‘do not drop’ on the score they didn’t want dropped.

Teachers also need to evaluate the subject percentage instead of the category percentage when
dropping lowest scores in the grade book that does not use category weighting. Caution should be used
when choosing this option because; it may be harder to explain to parents because the grade book will
act differently depending on how it is setup, and it will allow scores in one category to overcompensate
for low scores in a different category.

Please remember, setting up the grade book as simple as possible will be your best route for parents to
understand the results.

To create another —*Subject Template:

1. Select *New Subject Template Definition in the drop-down menu and name the new subject
template

USOE 2013 - SIS2000+ Page 12
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2. Repeat the steps listed above in Academic - Define Subject Template — Page 9

To edit a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the template you wish to edit from the Subject Template drop-down list
4. Modify information as desired by:
a. adding or deleting text
b. checking or not checking checkboxes in the Mark Set
5. Click Save to store your modified Subject Template

To delete a *Subject Template Definition:

Make sure the Subject Template is not being used by any setup classes. If it is, you will need to:
First - individually delete the Citizenship Items and Citizenship marks and delete the student academic
scores from active and * inactive students. If there are any  Posted Citizenship marks or Posted
academic marks, they will need to be deleted. If you have added comments to a student, they will need to
be deleted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been L= posted, you will need to have the office or

administration unlock the posted citizenship marks so that you can delete them. If a padlock shows

next to the marks, this signifies the marks have been Posted. After editing the posted citizenship marks

post the citizenship marks again and save.

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted

b e e Teleimmnaniem | Roporte [T ELEE L oo o T T T T =

EEEEEEEE §
BEEBEEBREREE

FERR

PREE
)

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.
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To delete Citizenship Items and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next to all items you want to delete that are attached to the Subject Template
you want to delete

. Click Save to delete the citizenship items

9. Repeat this for all students assigned the Citizenship Items you want to delete.

~NOoO O~ WDN -

oo

oolicatons | Coss | Aca0emic | Chiendhip | Renoes 1 He
Tradc §aro-Grami High - Term: Term 1 - Sort: Dai= -
Class: 1 HON ENG 10-3 - Score=70/ S
Student: Bufr, Mavmck L -28
T 1138200855  Caughe S=ing Good - z
F 101620085 Caught Chesting = 3 0n O 10 - Maverck was causht chesing on 3 1=
T 11/16/20035 Sxressive Absences - -1
T 111872002 =  Sucesswe Absences - -
11/1672008 5 =
117167200355 =
117162008 x
116720035 -
1162008 %

After making changes to the Posted Citizenship Marks, you will need to post them again.
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To delete Citizenship Items and Citizenship Marks on the Score Entry screen:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to include *inactive students

. Select the Citizenship Item in the citizenship column menu to delete

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Select Save to delete and return mark back to calculate citizenship items
Score Entry screen shows *inactive student

OCoO~NOoO O, WN K-

LCUIRCU T L AU T BRI DL
L L agol
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‘\u R * Lampaon, Bary (Cale) S (Cale) » B (Cale) »  B(Cale) » S (Cale) » 8 (Cale) » 2 0
[m \‘] Ladea, Shawnnala 90,00 8B HB (Calo H(Cale) » H(Calo) » H(Calo) » H(Calo) » H(Calo) » 0 0
LI_] ;‘] Macscaw, Elae 100,00 S8 SB (Cale S (Cale) « S (Cale) » S (Cale) = S (Cale) = S (Calo) » 7 0
) (8) Mandena, Havdn 7000 PR PR (Calc » 8B (Cal) v B (Cale) v 8 (Calo) v B (Cale) v 8 (Cale) v E 1
A m Mihw, Tashiauna 70,00 PR PR (Calo » 8 (Cale) » S (Cale) » S (Cale) » S (Cale) » 8 (Cale) » 0 0
) R) Naai, Rozalvn 90,00 SB BB (Cale v B (Calo) v B(Cale) v B (Cale) v B (Calo) v B (Calo) w 1 1
) 8) gpenshaw. Tachasns 60,00 MN  MN (Cale » S (Calo) » S (Calo) » S (Calo) w5 (Calo) w8 (Calo) w 12 0 v
‘< (1] | )

| Save | [ Resnt |

To delete scores for all Tasks (assignments):
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If students have s’ posted academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.

LU L L

e W FERTA PO e WS
pollee - v Y YYR 1YY

L NS L
" Lagel

Teacks  BaniGrand High . Tarmn  Tarm 3 — Lagand
Class) | HON ENG 10-A - Subjecty  Honors English 10-A -
[Quizzes | [ Participation | [ Papers/projacts | [ Homepssball (G rndas
Acudamie Cltiewnship Eommants :.:"'."
Parewnt  Galyy Bublish Cale Publish Absunt Tardy 1 K " Nulw Al
) (R pehm, caviin 100,08 A A u " F] o I
(1) ®) parensen, Gavieana ona7 A A u " 0 0 o
8 R puhe, Mavrick w707 A A ] " 0 0 [ )
() ) colabro. Brihanna om0 A A ) " 0 0 (h
B R candland, Taber uiae A A 5 " 1" 0 e
(1) ) gho. pernadette 03,06 A A ] " 0 0 IFy
1 180 chubb, Gyorass uB.81 A A " " 0 0 e
I 18) conally, Arlan Ba77 n " " o 0 o
) ) Ganch, xaviar oeae A A u " 0 2 "
190 pdmundaon, Mackall 0240 A A " " ] 1 f
) 180 ronuat, Guorans 0710 A A " " 0 0 fl
) 00 gatnr. Gramios 00,09 A A o " 0 0 @
) 80 Gunvareas coltin 01,40 A A u " 2 0 o

After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted academic marks screen will now be editable.

(U LU TR e E [ JRTH (R TUR el 1 U T ST [ D b R VIRV e 4
1 prpary g yov | (T (Y ANE® LN P -

plleations 6 | Academie | Citizenship | Report Ehmng T
Track:  Sani-Rad Rock Elamaentary - Tarmn  Term v Loagend
Class: 0 Flret drade v Subjectt  Hamework
[ightly Reading | [Weedy orme mummpb! Grads |
Acudamie Civlamnahip
Parcent  Cale Pubilinh Downn't follow EBanily Distracend  Fighew with Plays wall with — Brayw on Task  Absam Turdy 1
directions wtiudants others

) 8) Amidan, vo S 100,00 HB 66 (Cale v N (Colo) v N(Cale) v N(Cale) w 6(Calo) v 6 (Cale) v 0 0

) () caldarone, Hanson 00,00 8F 8F (Cale] » 8 (Cale) » B (Cale) +  8(Cale) » 6 (Cale) w8 (Cale) - 2 1

[u m Carlton, Loralles 80,00 ar AF (Cale, - N (Cale) = 8 (Cale) = N (Cale) = 8 (Cale) w 8 (Cale) = 1 1

) (8 chapole, Kasle BO.00 SF  SF(Calcl v  H(Cale) w H(Cale) v H(Cale) v H(Cale) v 8 (Cale) w \ 0 i

() ) Expingza, ahalbey 100,00 &8 BB (Calo v B (Calo) w B (Cale) v B (Calo) v B (Cale) v B (Calo) w ’ 0

'] m Gaatea, Bryar no.no sr ur (Cale) - H(Calo) H(Calo) « H(Cale) - H(Calo) B (Calo) « 2 2
‘m ] * LampRan. Bacy (Calo) s H(Cale) - H(Calo) » u(Cale) - H(Cale) - H(Cale) « : 0

(1) (8 Ladas, shawnnale 90,00 6B G0 (Calc v+ B (Cale) v B(Cale) v B (Cale) v (Cale) » 8 (Cale) » 0 0

) () marecaw, glsie 100,00 8B AR (Calo v  A(Calo) v  A(Cale) w  B(Cale) v @(Cale) v 8 (Cale) w 7 0

) (8) Mandona, Havdn 7000 PR PR(Cale v S(Cale) v+ S(Cale) v 8(Cale) v 8(Cale) v 8 (Cale) » 2 1

Jl,] m Mibu, Tashiauna 70,00 PR PR (Cale H(Cale) 8 (Calg) w 8 (Cale) w 8 (Calg) w 8 (Calg) w 0 0

m l‘] Naal Razalvi 90,00 S8 SB(Cale w S(Calo) w % (Caln) w S (Caln) w % (Calo) w S(Caln) w» 1 1

m m Quansbaw. Tashaanas 60,00 MN  MN (Calo » B (Calo) - B (Calo) - B (Calo) w B (Calo) - B (Calo) - 12 0 -

af TP I '
; ..... ‘ (haset)

To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar
2. Select Score Entry
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3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Select the All tab

6. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all students
to your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the *student name. Now *inactive student’s scores can also to be deleted.

Hem-FU Soper Monday, 10 Acgust 2005
ademic | Citizenship | Reports | Help P | Show Inacive | Change User | Logout

Track: Sani-Grand High v Term: Term 2 v Legend
Class: 1ENG10-B - Subject: English 10-8 -

[ uizzes| [Patcipation] [ Ppers/orofecs [ omBRNBMDK | Grades |

Aczcemic Citizenship Comments :-:
Percare Calo Publish Caic, Pubksh Absers Tawdy 1 2 3 Nots Al
£ 8 siocker, Peard §7.89 D+ D+(Calc~ 3 v 2 1 BW v - A
7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
9. If you have added comments to a student, they will need to be deleted.
Score Entry screen shows *inactive students
TR St DN LT P : . “"'f »"i .""f' “;"'l»’.'ipr TERGaA YN
Track: San-Grand Migh - Term: Term § - twgend

Class: 2 ENGI0-A - Subiject: trghen 104

[Quizzes | [ e Jlmmmmlm[bml

Online Secniend  Red  Suljesta™Vuuabuler To A Master Vecebelar Silaee T LA wrting Catre Prugect  Trimastes
Tant . Conmvurmibhiarkabhaoe waak o7 Mochinahiversbulnr Jearnals BurtsmadMochingls Joarnais Creda - Eaalumiar  Corve
102 1018 10731 1033 woa 10750 L0 /0 110 s iy e Az e

oM 100 100 100 100 100 100 wo M 100M 100 woM oM oM oM Peeem

Sor Tasks By: Due Date «

1) A piocker. read ‘ " 100 ©@ 100 0 on @ 100 100 % »s. o0 ool e
8 W coomy, ver s 100 0 100 o7 72 w2 50 100 4 o ] 100 50 8468
K & pamine, Seios o 100 a6 100 67 e 00 s s0 " v o 00 150 BAEY
B 8 grmomenual e 28 80 w2 100 27 ] 7 100 100 30 0 0 100 150 6.0
1 8 searn. oalien e 100 [ 100 67 [+ " 100 100 50 100 0 100 ) %5
LR 2 100 - 100 ” (] 00 100 100 “0 . [ 100 10 87,00/
) ) - suseimac, s
B 8 jonhowar, Sebeceh 91 %0 52 100 3 88 w6 100 50 0 80 100 100 150 B0
) B jornannsen, Kandvin 4 100 4 100 20 &8 3N 100 100 52 100 o0 100 150 TAM
B 8 cada Mekence 0 0 54 100 or 70 2 100 50 24 L 0 100 150 827
) 8 pecigai sanay 3 100 4 100 0 L %0 o 100 70 100 v Wwo 150 069
) & 8 - scoe soze
) &) jeorris, Jeneans a8 80 [~ ] 100 LE) =) 80 0 100 “6 L) b o 150 7283
. "~ "I
Lusst |

After all scores are deleted, you must delete all Tasks (assignments) defined for the category:

To delete all Tasks:
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1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Check the Delete boxes next to all tasks and save. All tasks for this class must be deleted to be
able to delete the Define Class setup and then delete the Subject Template Definition.

s e - 3 e PR S S|
T Eocicaticrs | Class | T Crzenshie | et TS ETT Show Trnctive | User Droflie | Chamge Usar | Looous

- Fetwshie Theen § - Sart: Category -
- Rabymer: ALcESar -

Titte Posestle Droo Default Comument

1111

A A A AR A A A A A A A A AN

After all defined Tasks for the categories are deleted; you must delete the defined Class:

To delete the Defined Class:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on the Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back to
<<Citizenship not used>> and save

. Click Save to confirm the deletion of the Class

9. Copy Course should be back to <<Choose a Class to Copy>>

10.Copy Subject Template should be back to <<Choose a Subject Template>>

~No ok, wWwN B

oo

Define Class in Gradebook screen
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Shasta Liberty

© SIS Applications # Gradebook Reports wHab -crperirn Siaits

Tracks Dunbkar Mgh School - Term: SR
Clans: PI3 AP Stabsts -

Oz Detnson
Class Comments:

Clwes Url:

Citizenship for Class:

Buhject Detrdtion
Subject Tile:  AF STATS Calste Gutpect | _
Sort Order: o Category Weaighting: 7

Subject Categories

Delete Sort Category Titde Weight Drop # o # before
Ordear Lawest  Drop Drogp
_ Homework 3
b Projects/ Activies 17
_‘- Quiz 17
4 Tests

After the defined Class is deleted:

To delete a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template

3. Select the Subject Template you want to delete from the Subject Template drop-down list

4. Delete all Category Titles first
a. Check all checkboxes to delete all Category Titles
b. Click Save
5. Click Delete Subject Template and Save
6. Click Save to confirm the deletion of the Subject Template
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" ¥

Apolcations | Class | Academic | Citizership | Reports | Mefp 91531 Change User | Lagout |

Subjoct Tamplate: Academic - Delete Sumject Templatn | _
Subrject Tithe:  Academic
Sort Order: 0 Category Wesghting: 7
alegores
Sort Drop o ¥ before
Delete Order Category Title Weight Lowest Drop Drop
‘ ! Asmgriment & J ' 5
Quiz
Tests
Mark Set
Mark Set: Lettar Marky with +/ -
Uset v 7 s 7 J v v v J s v v v
Grade: A A B+ B B C+ C C 0+ D D = F
Man, Parcent: 94.00 90.00 87.00 84.00 80.00 77.00 74.00 70,00 67.00 ¢4.00 80.0C S0.00 0.0
Comments:

Genenc Template far English

Error Message: <=

If the categories or subject template won’t delete and gives an error message, it is because there are still
scores or comments left in the tasks or there are citizenship items or citizenship marks. Go back to —
Score Entry — Grades tab screen and make sure all active and *inactive student scores, citizenship
items and citizenship marks have been deleted associated with the Subject Template. Make sure you have
no posted marks for the subject. If a padlock shows next to the marks, this signifies the marks have been
' Posted. If you have posted marks, you will need to have the office or administration unlock your
posted marks. After the marks have been unlocked from posting, you should be able to delete the
mark(s). Always post again if the marks were posted. You should be able to delete the Subject
Template.

Chuange Subject

Academic — Change Subject Assignment E Ammwnmant

Change Subject Assignment screen is primarily designed for elementary school teachers with only
one Class in the grade book setup.

Period 1 — Attendance Course ----*Subject Template - Language Arts
*Subject Template - Math
*Subject Template - Science
*Subject Template - Social Studies
*Subject Template - Spelling
*Subject Template - Writing
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To use the Change Subject Assignment screen:

1. Select Academic on the menu bar

2. Select Change Subject Assignment

3. Select the Term

4. You may only have one class listed in the Class drop-down list

5. Select the Sort Drop-down to select Subject/Category, Subject/Due Date, Due Date, or Title
6. Select the Subject or Category you want to change your Tasks (assignments) to

7. Click Save to confirm the changes

Track Sani-Red Rock Bementary Term: Tem 1 v Sort Subject/Cateqory v <
Oass: 1FrstGradeah v
| . s
) M v assgmenis 110303 Addbon 1-12 B
Math v 3smgnments v 110508  Addbon 10-20 5
Ve v asgmets v 008 10 10
v v s v M7/ Addton 110 50
Math vt v 11403 Additon 10-20 5
Sl

This screen is for elementary teachers to make changes to the Subjects and Categories for defined
Tasks on one screen.

/ Define Citizenship
Citizenship — Define Citizenship =+

If you do not plan to use Citizenship in your grade book, you can ignore this section
Citizenship — Define Citizenship and skip to page 39 ™= Class — Define Class in Gradebook

To Define Citizenship Definition Template:

Most teachers will only define citizenship once and use it for all of their classes from term-to-term
and from year-to-year.
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Prior to defining citizenship you must answer a few simple questions:

1. What will I call the Citizenship Definition Template? (Most teachers name it Citizenship).
2. What Citizenship Mark Set will 1 use? (H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0)
3. What starting value will each student begin with for citizenship? (Depending on what starting
citizenship mark you want showing in the grade book for students. Some teachers want students
to start with an ‘S’ so, they would put 70 starting points — in this example 70 points equal ‘S’).

To Define Citizenship Definition:

1. Select Citizenship on the menu bar

2. Select Define Citizenship

3. Select *New Citizenship Definition in the drop-down menu
4. Type in the Title of your Citizenship Definition (Citizenship)
5. Enter the Citizenship Mark Set

6. Enter the starting points that each student will start with

7. Click Save to store the new Citizenship Definition

Applcations | Class | Acadamic | Cltizenship | Reports | Helg 22:38| Change Usar | Logaut |
Citizenship Definition: 2] * New Citizenship Defnition _ v

Tithe: Citizenship _

Sort Order: ]

Citzanship Mark Set
Use: Gl J J J
Grade: H N

Paints: % 7 so o <mmm
Starting Points: 70 <

Save | Resat

To edit a Defined Citizenship Definition:

1. Select Citizenship on the menu bar
2. Select Define Citizenship
3. Select the definition you want to edit from the Citizenship Definition drop-down list
4. Modify information as desired by
a. adding or deleting text
b. check or uncheck checkboxes
5. Click Save to store the modified Citizenship Definition
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To delete a Defined Citizenship Definition:

Make sure the Defined Citizenship Definition is not being used by any setup classes. If it is, you will
need to delete the Defined Citizenship Items and individually delete the Citizenship Items and
Citizenship Marks assigned all student(s) using the Defined Citizenship Definition template before
you can delete it.

If Citizenship Items and Citizenship marks have been ‘= posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
Citizenship marks post the marks again and save.

To delete Posted Citizenship Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Defined Citizenship Definition Template you want to delete

. Select the Class attached to the Defined Citizenship Definition Template you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

[op 3N &2 IS b]

Applicatians | Clmes | Acadamic | Citizmnship | Reporte | Help ELIEL] Show Tnactive | Chanoe Usear | Logou

- Yerme  Term i - Legeand

- Subject:  Honors Enalish 10-A -

]
»
9
:I
4
=
d
<
3
2

B 8) peabhm. Cavio 100.08
Bl 8] parenssn. Caviesos 2827
) B puhe. Mavrisk

il 8 calabro. sribanns

Cartemnw b Comments Post
" hie Final
= o ) h

BX>PPPPDD 8 o
g

oaQ

333385333333

0
P>
Noompoo

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Citizenship marks screen will now be editable.
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TTEIR CAREE MBRHEY, Y KGO SO
e ~ v hange Usear Logot

Track: Sani-Red Rock Elementary - Term: Term 1 -~ Legand

Class: O First Grade -~ Subject: Homewark ~
[Nightly rReadina | [ wealkly Nomam Graden |
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To delete Citizenship Items and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Defined Citizenship Definition you want to delete

. Select the Class attached to the Defined Citizenship Definition you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkboxes next to all items you want to delete that are attached to the Defined
Citizenship Definition

. Click Save to delete the Citizenship by Items

9. Repeat this step for all students to delete assigned Citizenship Items

~NOoO Ol WN

[0}

Tradc San-Grand High - Term: Tarm I - Sort: Dai= -
Class: 1 HON ENG 10-A ~ Score=70/ S
Student: Suhr, Mavock L ~-=23
iy i sl cons e - = i .
[T 11/316/2008=5 Caughs Chesting - -3 On Oct 10 - Maverck was caught chealing on 3 test.
11716200855  Sxcessive Absences - -1 )
[T  11/16/2008=5 Excessive Absences - -1
11716572008 5 =
11716720025 = '
117182008 = =
11716720035 -

11726720085

After making changes to the Posted Citizenship Marks, you will need to post them again.
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To delete Citizenship Items:

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always repost edited citizenship
marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Defined Citizenship Definition you want to delete

4. Select the Class attached to the Defined Citizenship Definition you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.
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To delete Citizenship Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Citizenship Definition Template you want to delete

. Select the Class —You should only have one class listed

. Select the Subject(s) attached to the Citizenship Definition Template you want to delete

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to return and delete the marked Citizenship Item(s) from student(s) back to calculate

O©CooO~NOoO UL, WN K

Score Entry screen shows *inactive student

Applications | Class | Academic | Citizenship | Reports | Help ﬂ | Hide Inactive | Change User | Logout
Track: 5ani-Red Rock Elementary = Term: Term1 v Legend
Class: 0 First Grade v Subject: Homework v
| Nightly Reading | | Weeldly Hm | Grades|
Academic Citizenship
‘ Percent Calc, Publish Doesn't follow Easily Distracted  Fights with  Plays well with  Stays on Task  Absent  Tardy 1
directions students others
21 8] Amidan, Mallorie 10000 5B SB(Calc » N(Calc) » N(Cal) v N(Cal) v 5(Cal v S(Cale) » 0 0 <=
P et e B0.00 SF SF(Calt v 5(Cal) = S(Cale) v S(Calt) v+ 5(Cal) v S(Calg) v 2 1
21 8] carton, Lorallee BO.00 SF SF(Cald v N(Cal) v 5(Cal) v N(Cal) v S(Cal) » S(Calc) v 1 1
& 8] chapple, Kasie B0.00 SF SF(Calc v S(Cal) v 5(Cal) v 5(Cal) » S(Cal) » S(Calg) » 1 0 .
& 8] Bxpinoza, Shelbey 100.00 5B SB(Calc v S(Cal) » 5(Calc) v S(Calc) »+ S(Cal) » S(Calc) » 7 0 :
& 8] Geetze, Brvar B0.00 SF SF(Calc v S(Cal) » 5(Cale) v 5(Cale) » S(Cal) » S(Calc) » 2 2
) & 8] = Lampson, Bary (Cald) +» S(Calc) » 5(Cald) v 5(Cal) » S(Calc) v S(Cal) 2 0
2 8] Ledee, shawnnale 90.00 5B SB(Calc v 5(Cal) = S(Cale) v S(Calt) v S5(Cal) v S(Calg) v 0 0 M
2] 8] Marscaw, Elsie 100.00 5B SB(Cale » S(Calc) »+ 5(Cal) v 5(Cal) v 5(Cale) v S(Cale) v 7 0
&) 8] mendona, Haydn 7000 PR PR(Calc v S(Cal) v 5(Cal) v 5(Cale) » S(Cal) » S(Calc) » 2 1
21 8] Mihu, Tashiauna 70.00 PR PR(Calc v S(Cal) v 5(Cale) v 5(Cale) v S(Cal) v S(Calc) v 0 0
&) 8] ngai, Rozalyn 90.00 5B SB(Calc v 5(Cal) v 5(Cal) v 5(Cal) + S(Cal) v+ S(Calc) v+ 1 1
&) 8] openshaw, Tacheena 60.00 MN MN(Calc v S(Calc) v S5(Cal) » S(Cale) v S(Cal) » S(Cale) v 12 0 i
< I | }
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After all Citizenship Items have been deleted:
To delete the Defined Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete boxes attached to the Define Citizenship
4. Click Save to delete the Defined Citizenship Items

Oomun 't Tullie Airmot i
Pigrte wah st
Flaye wall with wthe-s

Shmyn 0 Teek

Eanily Dhmtrncres

After all the Defined Citizenship Items have been deleted:
To delete the Defined Citizenship Definition Template:

1. Select Citizenship on the menu bar

2. Select the Define Citizenship

3. Select the Citizenship Definition in the drop-down menu you want to delete
4. Select Delete Citizenship Definition

5. Click Save to complete the deletion

Define Citizenship screen

Defime Thoeohp =005

\nphcstions | Class | Acedemic | Ciizenshp | R=ports | Selp

Citizenship Definition: =] Crizenshp s
Title: Citzenship
Sort Order: 2
Use: ¥ OFE B ®
Grade: H S N u
Points: 33 20 10 o
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Citizenship — Define Citizenship Items

1T
e

Define Gtizenship Ttems

Citizenship Items describe general categories of negative and positive citizenship behavior items. For
example: Caught Being Good, Helpful in Class, Caught Cheating, Stays on Task, Excessive

Absences, Disruptive In Class, etc.

The Defined Citizenship Items can be added to a student’s Citizenship Log to detail the reasons for
his/her earned citizenship mark. You may assign a positive or negative point value to each Defined
Citizenship Item to simplify calculating citizenship marks to a student’s log. Assigning Citizenship
Items with negative or positive points to individual students will recalculate the Citizenship mark.

Prior to defining the Define Citizenship Items you should:

1. Make a list of the positive and negative citizenship items you want to track

2. Assign a point value to each citizenship item

3. Determine what order you want them listed (optional)

To Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items

3. For each Citizenship Item you wish to define use the next available line to:

a. Enter the sort order number (optional)
b. Enter the Title of the Citizenship Item

c. Enter the default value (either positive 5, 1 or negative -5, -1, or leave blank)

4. Click Save to store your Citizenship Items

5. Note: five new blank lines will be added at the bottom after you click Save

o Chzenship fiems

| Applcabions | Class | Academc | Cibzenship | Reports | Help

e NE Corbameae AT
premoe

"28:23] Change User | Logoik |

Sort
Delete Order

0 Caught Being Good <=
0 Caught Cheating
0 Exoessive Absences

Dossn't Stzy nTask <

Title

|Save| Reset

Points
(#)

;. <mmm
3 <

! <=
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To edit Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items

3. Make any necessary changes

4. Click Save to store the changes

To delete the Define Citizenship Items:

All Citizenship Items and Citizenship marks assigned to students must be deleted before you can
delete the Define Citizenship Items

If Citizenship by Items and Citizenship marks has been '+ posted, you will need to have the office
or administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always post edited citizenship
marks again if they were previously posted.

To delete Posted Citizenship Marks:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can view Posted marks)
3. Select the Term attached to the Define Citizenship Items you want to delete

4. Select the Class attached to the Define Citizenship Items you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted

uuuuu rERSEARRTETET (o

PIIIDBSIIIPDIN L I
i il

)))))ﬂ>??))))

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

] W) calderons. Hanson
EY ) cacien. Loralise

[(Save) [ Reset

USOE —2013 - SIS2000+ Page 29



g? Utah % Education

SIS 2000+ Elementary Grade Book

To delete the Citizenship Items assigned to students:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Define Citizenship Items you want to delete

. Select the Class attached to the Define Citizenship Items you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Delete boxes to delete Citizenship Items attached to the Define Citizenship Items
. Click Save to store the changes

cO~NO O WN P

Citizenship Log screen

-

On Oct 10 - Maverick was caught Cheanng On = t=st

Wlwwim

To delete Citizenship Items on the Score Entry screen — Grades Tab screen:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class — you should only have one listed

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10. Click Save to delete and return the marked Citizenship Items back to calculate
Always repost edited Citizenship marks if they were previously posted.

OCOoO~NOUITE WN -

Score Entry screen shows *inactive student

Teron:
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.
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[Save) | Reset |
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After all Citizenship Items and Citizenship marks have been deleted from all students:
To delete the Define Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete box(es) next to the Citizenship Define Item Titles you want to delete
4. Click Save to delete the Citizenship Defined Items

Apphicatinrg | Class | Readerer | Chiserahip | Repoms | Help 3| Unar Peofile | Change User | Lopour

sert Foints
Delete Order Tade (+/)
) Bught Chesting 4
=) 3 Caught Bang Good
‘ 3 Mabtuslly Unpespared Por ats

4 Eromseren Almences

Saes | Aest

Citizenship Log

Citizenship — Citizenship Log

Each student has a Citizenship Log for recording positive and negative Citizenship Items. You will
use the Defined Citizenship Items to populate the Citizenship Log. With each addition to the
Citizenship Log, the student’s citizenship mark will be recalculated and displayed. The Citizenship
Log provides a convenient and legal way to document and report specific Citizenship Items to
students, parents, and administrators for reasons a student received a citizenship mark.

To add a Citizenship Item to a student’s Citizenship Log:

1. Select Citizenship on the menu bar

2. Select Citizenship Log

3. Select the Term

4. Select the Class

5. Select the Student(s)

6. Select the sort order by Date or by Citizenship Item (optional)
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Citizenship Log screen

Apslicsions | Cass | Academic | Cizensh | Reports| o

Track: Szn-R=d Rock Slementary - Term: Term 1 v Sort: Date -
Class: 0FrstGrade -
Student: Amudan, Mallons Fox - }s_] 8]
Delete Date Citizenship Item ';:';'_? Comment
1 1y/16/200858 Doesnt foliow directions v -1 _
Tl 11/16/20085  Easly Distraced v -1
T 11/16/20085%  Fights with students v 2
131/16/2008 55 = [
11/16/2008 3 =
1620083 -
11/16/20085 v
11/16/2003 58 v

Save || Reset |

7. On the next available line:

a. Enter the date using the calendar tool or by typing the date by using mm/dd/yyyy format

b. Select the Citizenship Item from the drop-down list

c. Modify the points, if desired

d. Add additional comments, if desired — Citizenship comments do not print anywhere. They are
for teacher reference only.

8. Add more items, if there are any
9. Click Save to add the new Citizenship Items to the student log
10. Note: five new blank lines will be added at the bottom after you save to add more items

To edit a Citizenship Log:

. Select Citizenship on the menu bar
. Select Citizenship Log
. Select the Term
. Select the Class
. Select the Student
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — Citizenship comments do not print anywhere. They are for
teacher reference only.
. Add more items, if there are any
8. Click Save to store the changes

OOl WDN B

~
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To delete Citizenship Log (items):

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always repost edited citizenship
marks if they were previously posted.

To delete Posted Citizenship Log Items and Posted Citizenship Log Marks:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Citizenship Log Items you want to delete

4. Select the Class attached to the Citizenship Log Items you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted

Trock: Sani-Grand High - Tarmy  Tarm i - Legand
Closs;) 1 HON ENG 10-A - subjects  Monors Enalish 10-A -

(e [ [Faasrarieses] | H.).-.‘MMm, )
Axedamie P e Bows
Parcant  Cu e Sublizh Cale Turdy 1 = > Note an
(2 1B pabr, caviin 100,08 A ~ = " 2 o 2
M ) parmnesn. Caviasns su.27 A a = " ° ° oh
3 R pube. Maveisk wz.07 A ~ - " o o on
BB M Salaice. nrikance w810 A IS - " o o oy
) 8 candiand, Tabor @1.26 A ~- - " 11 o o
N e i i e e2.06 A A = " o o o
D (8 chubb, Cvoress @601 PN ~ s " a a ©h
M) B conollv. arlas B 22 - . = Lol e e &h
3 (8) pasch. xavier se.aa A ~ = " a 2 e
) ) gdrmundson. Mackell 9z.53 A -~ = " s . Sh
M3 ) Fomaat. Sunrase w710 A ~ = " o o ah
) () Galer. Gramax ©0.09 A p= = " o a o
M ) Guevarca. coitin @149 A A = " 2= o o

(save] | keset |

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

Track: Sani-Red Rock Elamentary - Term: Term 1 - Lagand
Class: 0O First Grade - Subject: Homewark -~
Nightly Reading | [ weelkly Homemm
Academic Citaenship
Percan € Cale, Publish Dowsn't follow Easily Distractad  Fights with Plays wall with  Stays on Task Absent  Tardy 1
dirmctions studmnts
(5 (8 Amidan, Mallorie 100.00 s8 N (Cale) N (Cale) N (Cale) 8 (Cale) - S (Cale) o o
%) B caldarona, Hanson 80.00 SF SF (Calo! ~ S (Cala) S (Cala) ~ S (Cala) ~ S (Cala) ~ S (Cala) « 2 1
) (8) caritan, Loralise #80.00 =k SF (Calc) - N (Cmle) % (Cale) w N (Calc) % (Cale) w % (Cale) 1 1
() (8) chacple. Kazie 80.00 SF  SF (Cale! ~ S (cale) - S (Cale) - S (Calc) -  S(Cale) - S (Cale) - 1 o
() 1B) pxpinoze. Shalbay 100.00 sB 5B (Calc - 5 (Calc) - 5 (Calc) - 5 (Calc) « 5 (Calo) - 5 (Calc) - 7 o
) ) Geotze. Brvar 80.00 SF BF (Calel - S (Cale) ~ S (Cale) S (Cale) - S (Cale) ~ S (Cale) - 2 2
%) (8) = | ampson, Bary (cale) -~ 5 (Calc) S (Cala) 5 (Cale) 5 (Cala) 5 (Cale) - 2 o
‘ ) R Ledes. Shawnnals 90.00 S8 58 (Calo - 5 (Calc) - S (Cale) - 5 (Calc) - 5 (Calc) - S (Calc) - o o
|4 (8 Marscaw. Elzie 100.00 a8 a8 (Cale - a (Cale) - a (Cale) - a (Cale) - a (Cale) - a (Cale) - 7 o
%3 8) Mandona. Haydn 70.00 PR PR (Calc] ~ S (Cale) ~ S (Cale) ~ 5 (Calc) ~ S (Cale) ~ S (Cale) ~ 2 1
) (8) pMihg, Tashiauna 70.00 PR PR (Calc - 5 (Cale) - S (Cmle) - S (Cale) w S (Cmle) - S (Cwale) - o o
(53 (8 naai, Rozalvn 90.00 S8  SB (Calc ~ S (Cale) S (Cale) S (Cale) 8 (Cale) ~ S (Cale) 1 1
() (B ooenshaw. Tashusns ©50.00 MN MN (Calc - S (Cale) - 5 (Cale) - s (Cale) - 5 (Cale) - 5 (Cale) - 12 o

| »

[Save ] | Reset |

USOE —2013 - SIS2000+ Page 33



@ Utah %% Education

SIS 2000+ Elementary Grade Book

To delete the Citizenship Log Items:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Citizenship Log Item you want to delete
. Select the Class attached to the Citizenship Log Item you want to delete
. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Citizenship Log Item you want to delete

. Select the Delete boxes to delete Citizenship Log Items

. Click Save to store the changes

O©QoOo~NOoO UL, WN K

" 4 %o i B I :
Appolcabons | Class | Academic | Cizenship | Reports | Neip 26101 Shew Tractive | Charga User | Logout
Tracks Sani-Grand Migh - Termu Term 1 - Sort: Date -
Class: | HON ENG 10-A - Score: 81/ S
Student: Behm, Cayin - i_J &‘
Delete Date Citizenship Item '(':';“" Comment
) Caught Being Good 3

Caught Being Good

-
=
3
6/2008 5] Caught Chasting
'] A
-
=_|
-
=

FEESERARBRREEE RN |

Save | Aeset

To delete Citizenship Log (Items):

If Citizenship Log items and Citizenship marks have been [+ posted, you will need to have the
office or administration unlock the posted Citizenship Items and Citizenship marks so that you can
delete them from the Citizenship Log. If a padlock shows next to the marks, this signifies the
Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks on the Score Entry screen:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Citizenship Log Items you want to delete

4. Select the Class attached to the Citizenship Log Items you want to delete

5. Select the Grades tab
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6. Have the office or administration unlock your posted marks if they have been posted

RN RO SR WEHTA RS S0 N S0
C Show ~rvo Shanoa Us LS0O

—

Trock: Sani-Grand High - Tarmi  Term L - Legand
Closs) 1 HON ENG 10-A - Subject:  MHanors English 10-A -

Quizees Farticipation Papere/Frojects HD"\Q Gradoas
Anedamic Cirieanahin - Cmmmen e ok
Parcant  Cuale, Bublish Cule Publish Absant Turdy 1 = > Note Al

) 8) pahm. Cavin 100.08

= "

A ~ 2 a i

) 8 perenssn. Caviasns o827 A ~ = " o o it
) 8 pube, Mavrisk wr.07 A ~ - " o o i}
) (8 calabro. Brihanns “8.10 A ~ - " o o o
) 8| candiand, Tabar @1.26 A ~- " " 11 o on
) (8 che, mernadetia @2.06 e A & " o o on
D () shubb, Cvorass o6.01 " ~ el “ a a oh
M (B) conoliv. aclaes a4.77 ) o = " o a o
Y B pasch. Xavier @6.30 A ~ = " o 2 i}
) 1) gdroundson. Mackell e2.53 A ~ = " o N o
2 M) Fossat. Cvoress ©7.10 A ~ = " o o o)
B ) Galar. Gramaa wo.09 A - = " o a o
) ) Guevarca. Caltin 91.49 A - = " 22 o o

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

BRI RS MR YN TG
T YT R P

Track: Sani-Red Rock Elementary - Term: Term 1 - Legand

Class: O Firat Grade -~ Subject: Homewark ~
[Nightly Reading | [Weakly Nomnw“cr-d--]
Acadamic Citaenship
Percant  Cale, Publish Gowsn't follow Easily Distracted  Fights with Plays well with  Stays on Task Absent  Tardy 1
directions studmnts
) 8 Amidan, Malloria 100.00 SB S N (Cale) ~ N (Cale) ~ N(Cale) ~ S (Cale) ~ 8 (Cale) ~ o o e
) 1B caldarone, Hanson BO.OD  SF  SF(Calel v S(Cale) v S(Cale) v S(Cale) v S(Cale) - S(Cale) ~ 2 1
) 8) caritan, Laralise #0.00 s SF (Cale) - N (Cale) w S (Cale) - N (Cale) - 5 (Cale) - % (Cale) - 1 1
) 8) chapple. Kazie 80.00 SF SF (Cale] - 8 (Cala) S (Calc) 8 (Cala) - 8 (Cala) 8 (Calc) « 1 o
) B gxpinoze. Shalbuy 100.00 5B 5B (Calo - 5 (Calo) - 5 (Calo) - 5 (Calo) 5 (Calo) ~ 5 (Calo) 7 o
) B Gegtze. Bryvar 80.00 sF SF (Calel - 8 (Cale) - S (Cale) 8 (Cale) - S (Cale) 8 (Cale) - 2 2
‘ ) 8 = L ampson, Bary (calc) -~ s (Cala) ~ s (Cale) s (Cale) ~ S (Cale) ~ s (Cale) ~ 2 o
) 8 Ledes. Shawnnals 90.00 S8 58 (Calo - 5 (Calc) « 5 (Cale) - 5 (Calc) - 5 (Calc) « 5 (Cale) - o o
| 8 marscaw. Elzie 100.00 28 S8 (Calc - 8 (Cale) - 8 (Cale) « 8 (Cale) 2 (Cale) - 8 (Cale) - 7 o
3 B Mandona, Haydn 70.00 PR PR (Calc. »~ S(calc) ~ S(Calc) ~ S(Cale) ~ S(Cale) ~ 5(Cale) ~ 2 1
&) () mihy, Tashiauna 70.00 PR PR (Calc w 5 (Cale) - S (Cale) 5 (Cale) - S (Cale) - 5 (Cale) - o o
() 8) naai, Rozalvn 90.00 SB SB(Cale ~ S(Cale) ~ S(Cale) ~ S(Cale) ~ S5 (Cale) - 5 (Cale) - 1 1
\‘J ) Lpunshaw, Tachasns 60.00 MN MN (Calc - 5 (Cale) - 5 (Calc) - 5 (Calc) - 5 (Calc) - 5 (Calc) - 12 o

« | | »

L&i%] | Reset |

To delete Citizenship Log (Items):

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to delete and return the marked citizenship items back to calculate
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Citizenship by Item

Citizenship — Citizenship by Item

Citizenship by Item is the quick way to view the number of times a particular Citizenship Item has
been used assigned to an individual student. You may use it to add another instance of a Citizenship
Item for a student, but adding several Citizenship Items is much easier on the — Citizenship Log
screen. Citizenship comments do not print, they are for view only.

Cio=rnche O B= Hon Ry Soper Thursasy, 30 My 000
I
Tradk Sani-Grand High v Tem Tem!: . Gizenship: CaugiiZengGoo: <
Cass: 1AONENG 10-A v Score: 2
Stadent: Canda Tator Plln v & O
Delete Date ToWS Comment
(/)
rl /162008 2 Tabor was very helph today with the ofher students
1116720085
oSl
11726720083
tsetwmentl
1171572008
WS
whemes

To add Citizenship by Item:

1. Select Citizenship on the menu bar

2. Select Citizenship by Item

3. Select the Term

4. Select the Class

5. Select Citizenship and select the Citizenship Item in the drop-down list you want to add to the
student

6. Select student(s)

7. You may:
a. Modify the date by using the calendar tool or by typing the date by using mm/dd/yyyy format
b. Change the points for a given item
c. Edit or delete any comments — Citizenship comments do not print anywhere. They are for

teacher reference only.

d. Check the delete checkbox on any line and delete the Citizenship Item

8. Click Save to store the changes

USOE —2013 - SIS2000+ Page 36



@ Utah % Education

SIS 2000+ Elementary Grade Book

To add Citizenship by Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select the Citizenship Item in the column menu to edit
. Select the Citizenship Mark in the drop-down menu

. Click Save to add the marked items

O©QoOo~NOoO UL, WN K

Score Entry screen
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To edit Citizenship by Items:

. Select Citizenship on the menu bar
. Select the Citizenship by Item
. Select the Term
. Select the Class
. Select the Citizenship Item in the drop-down list you want to edit by
student
. Select each student you want to edit who has been assigned the Citizenship by Item
. Make any changes next to any items
. Repeat this for all students assigned the Citizenship by Item you want to edit.
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — Citizenship comments do not print anywhere. They are for
teacher reference only.
10. Add more items, if there are any
11. Click Save to store the changes
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To delete Citizenship by Items assigned to students:

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log and return them back to Calculate. If a padlock shows next to the marks, this signifies
the Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

N

o Ol Ww

Class: O First Grade - Subject: Homewark -
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. Select Academic on the menu bar
. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted

marks)

. Select the Term attached to the Citizenship Items you want to delete

. Select the Class attached to the Citizenship Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted
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After the office has unlocked the Posted marks, select Show Inactive on the menu bar to show
* inactive students. The Posted Score Entry screen will now be editable.

Reports | Help

Track: Sani-Red Rook Elementary - Term: Term 1 - Lagand

« | i | »
[Save) [ Reset |
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To delete Citizenship by Items:

. Select Citizenship on the menu bar

. Select the Citizenship by Item

. Select the Term

. Select the Class

. Select Show Inactive on the menu bar to include *inactive students

. Select the Citizenship Item in the drop-down list you want to delete by student
. Select each student who has been assigned the Citizenship by Item

. Check the checkbox next to any items you want to delete

. Click Save to delete the selected citizenship items

10.Repeat these steps for all students assigned the Citizenship by Item you want to delete in the
Citizenship by Item setup.

O©Coo~NOoOorh,WN K

Citizenship by Item screen
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To delete Citizenship by Items:

If Citizenship Items and Citizenship marks have been 0 posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log and return them back to Calculate. If a padlock shows next to the marks, this signifies
the Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.
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To delete Posted Citizenship by Items and Posted Citizenship Marks on the Score Entry screen:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Citizenship by Items you want to delete

4. Select the Class attached to the Citizenship by Items you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Score Entry screen will now be editable.

Eore R T Grae R TR R MBHEEY, RGeS
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Acadamic Ciriaenship
Percent  Cale, ‘ D:-':‘r::ll:’:l.ow Easlly Distructed lu.gr:;-.:::h Dlny:!;«:ll.wlzh Stuys on Tesk  Absent Turdy 1
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Lﬂ m Expinoze. Shalbay 100,00 5B 6B (Coalo « 5 (Calo) « 5 (Calc) G (Calo) G (Calo) « 5 (Calc) 7 o
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To delete the Citizenship by Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to delete and change the marked items back to calculate

OCoO~NOoO O, WN K-

Score Entry screen shows *inactive student
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Citizenship — Marks Definition — H (Honors) — S (Satisfactory) —
N (Needs Improvement) — U (Unsatisfactory)

Citizenship marks are based upon an accumulation of Citizenship Items to which are assigned
positive or negative values. Each student begins with a preset starting value set by the teacher. When
a student has a Citizenship Item added to their Citizenship Log, the assigned value is subtracted or
added to the starting value to determine the student’s citizenship mark. If there is no Citizenship Item
given to the student(s), the starting default value determines the citizenship mark awarded the student
without the teacher needing to do anything beyond the initial Citizenship setup. The citizenship
marks can be overridden in — Academic — Score Entry — Grades tab screen.
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F Define Class in
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Class — Define Class in Gradebook

At the beginning of the school year, you will need to set up the grade book for each class for each
term. You can setup one term or all terms. You will set up your classes by copying Subject
Templates or a previously defined class to each term.

You can also select the Citizenship for Class Definition to add Citizenship to each class, if you have

setup Citizenship. You can include class comments. Class comments are not printed or viewed by
anyone but the teacher. This is a preliminary step in using the grade book for a class.

Define Class in Gradebook screen
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To Define Class in grade book:

1. Select Class on the menu bar
2. Select Define Class in Gradebook
3. Select the Term
4. Select the Class to be setup in the drop-down menu list
5. Select the Citizenship for Class definition in the drop-down menu to be used for the class if you
have setup your Define Citizenship Template (optional)
6. Copy academic grading parameters by using set up a or b - listed below:
a. Copy Course:
i. Select a previously defined Class (if there has been a class previously setup) from the drop-
down list
Copying Course can include copying the Tasks (assignments) you have already setup for
another course by checking Include Tasks
ii.Click Save to copy the information from that class course to the new class
or
b. Copy Subject Template:
i. Select a subject template from the drop-down list
ii. Click Save to copy the information from the subject template to the new class
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7. Modify any of the grading parameters that have been copied to the new class, if allowed

8. Add Class Comments, (Optional - Class Comments are for teacher information and view only)

9. Add Class URL that links to a personal web page for that class. Teachers can link assignments to
each class, such as ‘myuen’ for students to access from home or in class.

10. Click Save to complete the Class Definition setup

Define Class in Gradebook screen
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To edit a Defined Class in the grade book:

1. Select Class on the menu bar
2. Select Define Class in Gradebook
3. Select the Term
4. Select the Class you want to modify in the drop-down menu list
5. You may:
a. change the Citizenship Definition
b. edit the Subject Title
c. modify or delete Category information if there are no existing scores
d. adjust the Mark Set grading scale if this allowed by your administration
6. Click Save to store your work

To delete a Defined Class in Grade Book:

Make sure the Defined Class is not being used by any students. If it is, you will need to:

First - individually delete the Citizenship ltems and Citizenship Marks and delete student academic
scores from all active and *inactive students. If there are any Posted Citizenship Marks or Posted
academic marks, they will need to be deleted. If you have added comments to a student, they will need to
be deleted.
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To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been 's posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
Citizenship marks post the Citizenship marks again and save.

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Defined Class you want to delete

. Select the Class attached to the Defined Class you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted
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(save] [ Reset |

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Score Entry screen will now be editable.
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To delete Citizenship Items and Citizenship Marks:

1. Select Citizenship on the menu bar

2. Select the Citizenship Log

3. Select the Term attached to the Defined Class you want to delete
4. Select the Class attached to the Defined Class you want to delete
5. Select Show Inactive on the menu bar to include *inactive students
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6. Select the Student(s)

7. Check the checkbox next to all items you want to delete that are attached to the Defined Class you
want to delete

8. Click Save to delete the Citizenship Items

9. Repeat this for all students assigned the Citizenship Items.

FestRi Sopsr Thorscey, 30 July 2005
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To delete the Citizenship Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to include* inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)

10.Click Save to delete the marked items and return back to Calculate — (Calc)
Score Entry screen shows *inactive student
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Ll] m Expinoze. Shalbay 100,00 5B 5B (Calo « 5 (Calo) « 5 (Calc) - 5 (Calc) « 5 (Calc) = 5 (Calc) « 7 o
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[Save] [ Reset |

After making changes to the Posted Citizenship Marks, you will need to post them again.
To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Select the Grades Tab to see if students have posted marks

6. Have the office or administration unlock your posted marks if they have been posted

If students have i+ posted academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.
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After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Score Entry screen will now be editable.
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To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Select the All tab

6. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all students
to your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the *student name. Now *inactive student’s scores can also be deleted.

Tradc Sani-Grand High v Term: Term2 v Legend
Class: 1ENG10-B v Subject: English 10-8 -

1

[Quizs) [Partipaion  PapersPrecs| Forgumttgh | Grodes|

" e
Citizznsaip Comments i
Poce Calc  Publsh  Cok  Rbish  Abse Tady 1 2 3 Note )

2 8 Biocker, el §7.89 D+ D+(Cakc~ PRI e e m—

7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
Score Entry screen shows *inactive students
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After all scores are deleted, you must delete all Tasks (assignments) defined for the category

To delete all Tasks:

1. Select Academic on the menu bar
2. Select Define Task
3. Select the Term attached to the Defined Class you want to delete
4. Select the Class attached to the Defined Class you want to delete
5. Check all Delete boxes next to all tasks and save. All tasks for this class must be deleted to be

able to delete the Defined Class
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After all defined Tasks (assignments) for the categories are deleted:
To delete the Class:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Defined Class you want to delete

. Select the Class you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on the Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back to
<<Citizenship not used>> and save

8. Click Save to confirm the deletion of the Class
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1
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Error Message: <=

If the categories or defined Class won’t delete and gives an error message, it is because there are still
scores left in Tasks or there are Citizenship Items or Citizenship marks or student comments attached to
students. Go back to Academic — Score Entry — Grades tab screen and make sure all active and
*inactive student scores, Citizenship items and Citizenship marks have been deleted. Make sure you
have no posted marks for the class. If a padlock shows next to the marks, this signifies the marks have
been Posted. If you have ' posted marks, you will need to have the office or administration unlock your
posted marks. After the marks have been unlocked from posting, you should be able to delete the
mark(s). Always post again if student marks were posted. You should be able to delete the defined
Class.
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2 Define Tasks

Academic — Define Tasks (assignments) o]

The Define Task screen is the most efficient way to add multiple tasks (assignments). Tasks can
easily be added to any Category. This is also the place to go to mark the Don’t Drop flag, Ignore by
Default flag for a given task, or to write comments about the task that will provide additional
information and instruction for students and parents beyond the Task Title. The Task comments will
be displayed for parents to view on the web.

Define Task screen
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To Define Tasks (assignments):

1. Select Academic on the menu bar
2. Select Define Tasks
3. Select the Term
4. Select the Class
5. Change the Sort order, if desired (by Category, by Due Date, or by Title) using the drop-down
field
6. Select a Category from the drop-down list
a. Enter the Due Date using the calendar tool or by typing the date using mm/dd/yyyy format
b. Type a task Title
c. Type the Points Possible
d. If you want to prevent this particular task from being dropped (if you have previously setup
the Subject Template to drop a number of tasks), check the Don’t Drop checkbox
e. Check the Ignore by Default box to ignore the task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task when selecting Ignore By default. The
scores will be ignored and will be turned the color green in the grade book for identification.
Ignore By Default is only used for tracking a task (assignment).
f. Click on the Comment icon to add comments for the task (assignment), optional.
These comments are viewed by students and parents for information on the web.
7. Repeat step 6 for each new task (assignment) you need to define
8. Click Save to store your work
9. After saving, it will add five more blank lines at the bottom for adding more tasks (assignments)
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To edit Tasks (assignments):

1. Select Academic on the menu bar

2. Select Define Tasks

3. Select the Term

4, Select the Class

5. Change the sort order, if desired by Category, by Due Date, by Title (optional)

Define Task screen
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6. You may:

a. Change the Category assignment for one or more tasks using the Category drop-down list

b. Change the Due Date for one or more tasks

c. Edit the Title for one or more tasks

d. Edit the Points Possible for one or more tasks

e. Modify the Don’t Drop flag for one or more tasks

f. Check the Ignore by Default box to ignore the task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task when selecting Ignore By default. The
scores will be ignored and will be the color green in the grade book. This is a task that is only
used for tracking a task.

g. Add or edit Task comments for one or more tasks. Task comments are viewed by students and
parents for information about the task (assignment) on the web.

7. Click Save to store the changes
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To delete Tasks (assignments):

All assigned Scores assigned to the Task you want to delete must be deleted in the Score Entry
screen for all students before you can delete the Task.
If students have '+ posted academic marks, you will need to have the office or administration unlock the
Posted academic marks so that you can delete them. If a padlock shows next to the academic marks, this
signifies the academic marks have been Posted. If you have added comments to a student, they will need
to be deleted.
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show * inactive students. The Posted Score Entry screen will now be editable.
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To delete scores for all Tasks (assignments):

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Task you want to delete

. Select the Class attached to the Task you want to delete

. Select the All tab

. Select Show Inactive Student scores — Selecting Show Inactive at the top right on the menu bar will
add students no longer enrolled to your class list. Inactive students will have an asterisk next to their
name. Now you can delete all student scores.

U WN -

Score Entry screen
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7. Select each and all scores for the Task and delete
8. Click Save to store deleted scores
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After all scores have been deleted for the Task(s) (assignments) you want to delete:

To delete Tasks (assignments):

1. Select Academic on the menu bar
2. Select Define Tasks
3. Select the Term
4, Select the Class

5. Check the checkbox next to the Tasks you want to delete

6. Click Save to delete the Tasks (assignments)

Define Task screen
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Academic — Copy Tasks

. Select Copy Tasks
. Select the Term
. Select the Class

OCoo~NOoOoOoTh~,WwWwN PR

In order to copy Tasks from one class to another, classes must have the same parameters. For

Copy Tasks

. Select Academic on the menu bar

. Check the check box of each Task (assignment) that you plan to copy to another Class
. Select the Term Destination if future terms are setup
. Check the checkbox of the Class Destination you wish to copy Tasks to
. Click Save to assign the Tasks (assignments) to the selected Class

. Reset will uncheck all checked Tasks boxes.

example: You cannot copy Math tasks to an English class unless the setup is alike. And future
terms must be setup before copying from one term to another.

Copy Tasks screen
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gl sStudent Scores
Academic — Student Scores ?‘

The student scores screen allows you to focus on all of the Tasks (assignments) information by class
for an individual student.

The Student Scores screen is the perfect screen for student and parent viewing for discussing student
score(s) with the individual student or with her/his parents. It is student specific for confidentiality.

This screen also allows you to edit scores, mark a given Task to Ignore Score Dropped, or

Don'’t Drop specifically for the student, and write a comment about a specific Task for the specific
student. The screen will display the student’s mark by class, but the mark will not be recalculated if
you change or add scores until you save your work. Always save the edited Tasks before student or
parent viewing to make sure the mark has been recalculated.

If you are adding scores or editing scores and the mark for the student doesn’t change after
saving the changes, the student could have an overridden mark. Overridden marks will not
recalculate or include newly added score changes on an individual student’s scores unless you
return the overridden mark back to calculated. For instruction to return a student’s score back to
calculated turn to === page 62.

Score Entry screen — shows an overridden mark ~— <
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To use the Student Scores screen:

1. Select Academic on the menu bar

2. Select Student Scores

3. Select the Term

4. Select the Class

5. Select the Student in the drop-down field

6. Change the sort order, if desired by Category, by Due Date, or by Title (optional)

7. You may:

a. Edit scores

b. Mark one or more Tasks to be ignored for this student (Ignore Score)

c. See which scores, if any, have been dropped by the default setup created in the Subject
Template for dropping lowest score, for this student (Score Dropped)

d. Mark the Don’t Drop flag for one or more Tasks for this student

e. Write or edit a comment for this student about any given Task

f. Access additional information about a student by:
1. Clicking on the attendance icon to the right of the student’s name
ii. Clicking on the student demographic icon to the right of the student’s name

8. Click Save to recalculate any score changes you have made to the Student Scores screen. If an
individual student’s score doesn’t recalculate after saving the changes, check for an
overridden mark. Overridden marks will not include newly added score changes on an
individual student’s scores unless you return the overridden mark back to calculated. More
instructions about overridden and calculated marks are found on ===) page 62.

Student Scores screen
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Scuee Entry

Academic — Score Entry é)

The score entry screen provides you with an efficient way to enter and edit student scores by class.

After selecting a class in the Score Entry screen, you will see a tab for each of the class categories in
the sort order that you specified on the Class — Define Class in the Gradebook— screen. In addition,
you will see the All and Grades tabs. The All tab displays the Tasks from all of the Categories. The
Grades tab displays the final calculated or overridden marks by percentage and letter mark.

The score entry screen is similar to a spreadsheet. Within the grid you can easily move from cell to
cell to enter and edit scores. You can define a single Task if you are on a category tab (not in the All
or Grades tabs). Another blank column will appear after you click Save to allow you to add another
Task. (If you have several Tasks (assignments) to define, it is much faster to go to — Academic —
Define Task in the drop-down menu).

You can access attendance and demographic information from the Score Entry screen by clicking on
the icons to the left of the student name. You can click on a student’s name to move to his/her student
page to enter scores for one student at a time.

Score Entry screen by Class
To use the Score Entry screen by Class:

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term

4. Select the Class

5. Select the Category tab you wish to add student scores to
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6. You may:
a. Add a new Task on this screen without going to the Define Tasks window by:
i. Entering a Task name in the blank Task window
ii. Entering the Due Date using the calendar tool or by typing the date in by using
mm/dd/yyyy format
iii. Entering the points possible
b. Enter scores by:
i. Clicking on the fill arrow at the top of the column to populate all students with the points
possible or
ii. Manually typing the scores as desired
c. Edit scores by:
i. Going to a cell to:
1) Type over the existing score
2) Delete the existing score
d. SAVE —Always save your work to recalculate new or edited scores for accurate student mark
changes before navigating away from the Score Entry window. This is critical.
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7. Save your work before navigating away from any screen or your data entry changes will
be lost.

Your data will not be saved if you:
a. Change classes without saving
b. Click on a student’s name to access the student scores screen without saving
c. Use the menu to go to a different screen without saving
d. Select Show Inactive students without saving
e. Select Attendance or Student Demographic icons without saving
f. Refresh your screen without saving
g. Leave your computer idle until your login times-out without saving.
To keep the data secure, login sessions will time-out.
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Legend — Score Entry Screen
Scores that display in colors are defined in the Legend

Click on the Legend button to display

a. Legend definitions:
* Green = ‘E’ - Excused,lgnored/Dropped - Assignment is excused from score calculation.
* Purple = ‘M’ — Missing Assignment that is calculated as a ‘zero’ against the mark
* Blue = Not Automatically Dropped
* Red = Exceeds Points Possible (extra credit)
* blank = After the assignment due date, the missing assignment is ignored and not

calculated against the student mark.

b. Access additional information about a student by:
* Clicking on the attendance icon to the left of a student’s name
* Clicking on the student demographic icon to the left of a student’s name

Missing Score Definition:

A “Missing” assignment is setup with an M. But, is excluded when the “Ignore” flag is checked. It also
excludes scores that have the “Don’t Drop” flag checked. (Excluding “Don’t Drop” scores allows a
teacher to not show zero scores where a student was cheating as a missing assignment.)

Missing Assignment Definition:

A “Missing” assignment is a blank score with points possible greater than zero whose due date has past. It

excludes scores that have the “Ignore” flag checked.

Click on the Legend button again to close the Legend definitions display
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Legend — Score Entry Screen — Grades Tab
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Click on the Legend button to display Pre-Defined — Canned school Report Card Comments:

Click on the Legend button again to close the Legend definitions display
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Academic -> Score Entry > Grades Tab 4’ Gradebook

Column Definitions for the Score Entry Screen

Academic - Percent: The percentage of points earned to points possible.

Academic - Calc.: Calculated mark, a summary academic mark based on scores entered.

Academic - Publish: The Published /Posted/ Finalized/Stored calculated mark or teacher overridden
academic mark. It is the mark that will be Published and printed on all final reports and
Stored to Course History.

Citizenship - Calc. : A Calculated summary citizenship mark based on student citizenship item scores.
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Save | Raast

i
Citizenship - Publish ‘= : A summary citizenship mark or teacher overridden citizenship mark which is
the citizenship mark that will be Published /Posted/ Finalized/Stored on all final reports
and Published to Course History.

Absent: Always displayed - Automatically calculated after saving.
Tardy: Always displayed - Automatically calculated after saving.

Comments -1, 2, 3: One-line, pre-defined (canned) comments edited by the
office or administration in Academic Progress can be applied to individual students.
Comments are selected in a drop-down menu as numbers. By clicking the Legend
button, users may display the explanation of numbers that correspond to the comments.
These comments will be printed as numbers on student reports with a Legend.
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Other Student Comments that are not listed in the Grades tab: Student Comments that are given by
Task to individual students in the Student Scores window will be printed on Progress Reports along with
the pre-defined numbered comments.

Note: An editable text box allowing for individualized comments which are included on the Student
Gradebook screen as well as printed on the Report Cards. Notes are not printed on Progress

Reports.

-
If the Note box is not editable, it is because the student mark has been posted. If a padlock .A} shows,
this signifies the marks have been Posted. Only unlocking the student mark(s) will allow the Note box
to be editable again.
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Post '+ Final -ALL: Post Final is used to Publish/Finalize/Store student marks.
A checkbox for posting a student's mark to history will post marks after selecting All or one student at a
time and saving.

Some Elementary schools may choose not to Post /Publish/Finalize/Store Marks. If your school
chooses not to post marks, you can skip this information and go to ==» page 65.

Academic — Post's Final - All

Occasionally the office will instruct you to post your marks so that mid-term or end of term report
cards can be printed and distributed. This can be done as frequently as the school administration
requires. The marks should be posted at the end of every term whether or not the office will be
printing student report cards. Marks not posted will not show on report cards and be lost when the
school year is over and the database has been rolled over for the start of the next school year. These
marks are not retrievable. Students will lose not just the mark for the class but also the credit
awarded for the class and could affect graduation credit.
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To Post Final marks — Publish/Finalize/Store marks:

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term

4. Select the Class

5. Select the Grades tab (this is the only place you can post or view class or student posted marks)

6. Check the checkbox next to each student(s) name that is to be posted to Final or click All if you
want all students’ marks Posted to Final

7. Click Save

You will need to select each and ALL individual classes for each class for posting student marks
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Academic — Review Posted Final Marks

Teachers need to always check each term to make sure all class marks have been Posted.

Posted marks will show a padlock in the Score Entry screen in the Grades tab by each student name.
If a student’s mark hasn’t been posted, their name will not have a padlock by it. You need to select
the student’s name to be posted and save to post all student marks. Each class must be selected one at
a time and checked to make sure all student marks have been posted.

To review posted marks:

1. Select Academic on the menu bar

2. Select Score Entry in the drop-down menu

3. Select the Term

4. Select the Class

5. Select the Grades tab (this is the only place you can post marks or view your posted marks)
6. Repeat this for all classes in the term and make sure all student marks are posted

After you have Posted to Final, the marks appear in the Publish column as they are now stored in
academic history. Marks are black if it is a calculated mark and has not been overridden. Marks will be
red if it is an overridden mark. Drop-down options disappear and a lock icon appears in place of the
Post Final checkbox.

Parcent  Cale, Publish Cale, Publish ~ Absent  Tardy 1 2 3 Nate All
04 66 HA IJ/!N to0 1 4 =
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If changes need to be made to marks after Posting Final, if a padlock shows on the mark needing
changed, users need to ask the office or administration to unlock the posted marks. After editing the
marks, the teacher will need to post the mark again, making sure a padlock shows again.
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Academic - Score Entry - Grades Tab -- Overridden Marks

On the Grades tab, users may override any calculated mark by choosing a mark from the drop-down
menu and saving the change. Overridden marks will appear in red. On an individual student, an
overridden mark will not recalculate and include newly added score changes that are added after a
teacher has given a student an overridden mark unless the teacher returns the overridden mark
back to calculated. This is critical to remember!

Academic Citizenzhip
Percent Calc, Publizh Cale, Publizh
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Academic - Score Entry -» Grades Tab -- Calculated Marks

The top option in the drop-down menu picture below displays the calculated mark .... (Calc). <G
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Selecting the calculated mark ... (Calc) resets the overridden mark back to the calculated mark ....(Calc).

Any mark ... (calc) can be selected to set marks back to calculate. The mark then appears in black as if
the overridden mark never occurred.
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Comments — Student

You may want to write comments to an individual student and his/her parents providing more
information than the student marks indicate for a given term. Students will be able to view Student
Comments on the web and Student Comments will be printed on Progress Reports and Report Cards.
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To add or edit comments for an individual student can be entered on Student Scores or Score Entry:

To add comments for a student on the Student Scores screen:

cO~NO O WN K-

or

. Select Academic on the menu bar
. Select Student Scores

. Select the Term

. Select the Class

. Select the Student
. Select the Category — Task Title that you want to add a student Comment to
. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work

To add comments to a student from the Score Entry screen:

OCoO~NOOUITE WN -

USOE -2013 -

S1S§2000+

. Select Academic on the menu bar
. Select Score Entry
. Select the Term

. Select the Class

. Select the Category Tab

. Select the Student by clicking on the student name

. Select the Task Title that you want to add a Comment to
. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work
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Comments — Task (Assignment)

Task Comments can be viewed on the web by students and parents.

D=m= T Ses= 1oy sy, 17 Y 200
Eoplicators | Ozss | Acadermc | Ckzersho | Reporss | He 3-57] Show Inachve | Lser Brofie | Ohang 2o
Tradc Sami-Toosks High - Term: T=m 2 - Sort: Cft=gory ~
Class: W/5 Sem. 2geira - Subject: AGTSas -
Due Paints Don't ":n
Delete Category Date Title Possible  Drop Default Commest
i} Somemck v LUZMSEE CH. 10 HW 1 (350) 10 B B 4
il Homewok v  YU2008 5 OLI0HW2 19 B 0 4
B Homework v 272008 = O 105W3(S3) 18 B = 4
i Homemork v  AWI00E = O 10 HW £ (522/500) 10 g B 4
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To add or edit comments for a Task (assignment):

Task Comments can be used to give instruction to students about the Task (assignment)

1. Select Academic on the menu bar
2. Select Define Tasks

3. Select the Term

4. Select the Class

5. Select the Task (assignment) Comment icon
6. Enter or edit generic viewable comments for all students/ parents about the specific Task

(assignment)
7. Click Save to store your work

USOE -2013 - SIS2000+
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. | Reports

The interface for reports opens in a new browser window. You will have two browser windows open
when generating reports. The grade book window and the reports window.

The list of all available reports is accessed using the reports drop-down list. To shorten the list, select
a Report Category from the Report Category drop-down list.

N TR T S e

r—-

Secon Categury: (radsboce _ v Beports << NG Aspon Selaced » » !

Cless Dorthday Lt

e <=
Class Mamng Saaes

Clsss fnster

Class Sumwnary

Claes Task Summary

Clase Workatmst

CTC Orwre Test Bvtrae

flementary Rusert rogress

Grecebook Usage

Secondery Stutant Progress

Studen Caizenshg L3g

SrLdeet Maaling Soes

Studerst Profle

Teacrer Cazerahg Scummary

Tescher Svieat Syrmmary

To print a report:

1. Select Reports from the menu bar or select the Reports icon

2. Select a Category (optional)

3. Select a Report

4. Select the desired Formatting Options (Parent Signature, Show Tasks, Student Comments, etc.)
and Filtering Options (Withdrawn Students, etc)

5. Select the Report Format: Acrobat (.pdf) is the default format report

6. Click the Generate Report button to display the selected default Acrobat (.pdf) report

VaR P Saer e aadsy Yy NN YT
SR08 T Chirtos 1iee | Losou

fepert Catagory: Gradeboos - Report: Elementary Studers Progress -
Descrption:
for & studesl shows 3carss & el subiects and categories (lesk scores sptonal) -current tern

— y
| Show stodesss: 1 tmatrwct || 3 Advive |

| Sohoot: Term Tz
3006 - Sam-Grand *gh - Tarm 3 - 1ENG 1D -8 -
| Stugers
Feus, Merzes -
Farmettng Osthors:
J Cwrert Gigrarture Une ¥ Show Tesks ¥ Grading Gosle 7. Gredng Lagenc 7 Susderr Acarest
7 Stusems Cormmenss 2gouons Commeres

Repon Fatmnt! Acobet (paf) - ‘ Canerate Report ‘
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Options:

You can select the options to view the report in the default Acrobat (pdf) format, or
Excel(.xlIs)format, Text(.csv) format, or Web (.html) format

7. To choose to export a different Report Format in the Report Format drop-down field like Excel
(.xls).
a. Select the Excel (.xIs) file from the drop-down list
b. Click the Generate Report button

File: Duwrlow
pat-a_
Do you wardt Lo opers o save thew e ?
| =] Namie,  ElementuryStudentiMogress Xy
Thaull

Tyie  MICrOSOrt QHice el 87,2004 Warkshest
Irom: reporteucos-dee.org

[ meen ] [ usve <uiCS)

\ | While tilaz trsm the intemat can be Uzatul, some tHies can potantially
Y y ham your computar. f you do not trust the ource, do not opan or
sava this tile. Yyhat's the daic?

c. Click Open or Save it to your computer
d. You may also:
i. just Print the report
ii. Save the report to your computer
8. When finished generating the report, Close the browser window displaying the report to return to
the reports screen
9. Close the reports browser window to return to the grade book window
10.You can add Additional Comments on the report screen for some reports, before printing. These
are generic comments for all student information. Once you have printed the report, the
Additional Comments are deleted. You need to type in Additional Comments every time you
print a new selected report. Additional Comments are not stored or saved for Report Cards or
Mid-Term Reports.

[
& m L~ ..—4"'

- —— DT T -

- ——

Teacher comments for students are saved and printed in addition to other or pre-defined comments
on the reports for each term.
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Saving Grade Book Task Assignments to your computer—

To save Grade Book Task assignments:

Create a Folder to save your grade book files in on your C: drive or where you are allowed to save

your documents and name the folder by Subject, by Term, or what you will use to identify the
student assignments you want to save. (TermlLanguageArtsPeriodl)

1. Select Reports on the menu bar
2. Select Gradebook Report Category

3. Select Class Task Summary Report or any other report(s) you want to save
4. Select the Term

5. Select the Class
6. Select the Category/Task

7. Select the Report Format (Excel (.xls), (Acrobat(pdf.), etc.

‘ Report Category: Gradebook

For = dass, and one sslecied =k, ists soorss for af shudenis [moludss dass averags)

Schook: ) Fenm: Cass: i
2005 - San-Grand High - ) =1 - ) Z3NG-2 -
Subect Categoryiasc
Enghsh 10-2 - )  Guczss | Comunctons -
Formaiing Opbons:
¥ Sudet D
Fit=nng Ogbons:
¥ Withdraan Sudess
—_—
‘ S20om Forma Acmbe (o2 v | Geparzi= Szoont
Exced {ds)
Tk [osv)

8. Select Generate Report

9. Select Save for (.xIs) or File — Save As for (.pdf) and navigate to the folder you have created
and save the file inside the folder.

10. Repeat this for all assignments you want to save.
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E-Mailing — in the Grade Book

E-Miail Class - students and contacts (parents/guardians):

& SIS Applications % Gradebook

Sort Tass By
D831 Q%M

v

025

v

‘ B 5 [ Anrein Tize

Homework| Projecisidchities Quz Tests All Grades CRTSooress

Chapter ¢ Chapter 2 Chapter 3 Test

Reports
Track: Sani-Tooele High T;_‘I Term: Term 1 =
Class: P/3 AP Statistics [+ EmailClzes €EEE subject: AP STATS =

Assmreme Chapier 4 12
1029 1023 1401

el 5V

10001

F L34 2%

=2

[} Bowman, Ratael

A

ES [} Copeshaser_ Bristchas

M B [ caw, Netsia

B [ orogin, Kayloni

=R

f ] Femey, Denas

mE

[ msys, tevads

= E

€] Fekipelora, Mckade

mE

[V Parridge Lagishiz

=mE

[l Wefientine, Micheata

w e miw ol s oml o, o

Ff (l Vish=n Aszhan

Teachers can e-mail the class (all

students) or one student at a time.

Selecting: Selected Students’ Contacts (e.g. parents,guardians, etc.) will include the e-mail to go

to contacts

=Email Pi3 AP Statistics
‘ Select Students:

Nﬂrhein,Tiae Jason
Bowman, Rafagel J
Copenhauer, Bristchae E
Craw, Matasia Stenberg
Drogin, Kayloni M
Ferney, Denae Lynn
Maya, Mevada J
Mekipelora, Mckade Jennifer
Partridge, Laqgishia
Wellentine, Micheala Luis
[¥]winham, Ashwin Mackelle

Send this message to:
Selected Students
Selected Students’ Contacts (e.g. parents, guardians, etc.)

Subject:

Include a link to Student Summary
Send =

= Cancel

USOE -2013 - SIS2000+
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CRT Scores — are viewable in the Grade Book by Teachers

Select the CRT Scores Tab:

& SIS Applications % Gradebook " Reports

0911
v

I Craw, Matasia

[} Crogin, Kayloni

§1 Femey, Denas

Q)] Msys, evads

£ Rekipelora, Mckade
€] Partnidge  Lagishiz

[} Viefientine, Micheata

Wim miun ol S|y Mmoo

£ viisham Astrain

ELA — Language Arts Scores

Math Scores

Science Scores

Red Scores — indicate below average results-

- " & Kellie Heatong Logout
% SIS Applications Assessment I Reports wHelp Mors, 08/06149 i (ot
Class CRT Scores
Track | Sani-Tooele High [+] Teacher.| Heatonq, Kellie [=] Term: Term 1 [=] class:|P/3 AP Statistics [=]
Group by [Year [x] Show Test Types
Rownload as _csy

Student 2010 2009 2008

ELA Math Science ELA Math Science ELA Math Science

B Amrhein, Tiae Jason I(164)  4(178)  3(1B1) | 4(169) 4 (170) I(187) 4 (169)
m Bowman, Rafael J 3(164) 2(158) 2(159) 3 (167) 3(165) 3 (166) 3(161) 3(162)
8] copenhauer, Bristchae E 4(170)  4(168)  3(164) | 3(166) 4(166)  3(165) | 4(168) 4 (166)  4(167)
m Craw, Natasla Stenberg 3(166) 2(159) 4(170) 4(173) 2(159) 3(161) 3(162) 1(144) 2(152)
MDrooln. Kayloni M 3(166) 2(159) 3{160) 4(168) 3(164) 3(160) 4{170) 4{166) 2 (156)
)] Farnay, Denae Lynn 2(153)  2(154) 2(158) 1(180)  3(162) 3(160) 2(153)  2(158) 1(140)
m Maya, Nevada J 3(166) 4(169) 4(171) 4(172) 4(171)

)] Nekipelora, Mckade Jennifer

%) Partnidge, Laalshia

iﬁ Wellentine, Micheala Luis 2 (168) 1(161) 1(149) 1(147) 3(160) 1(148) 2(159) 3(163) 2(155)
m Winham, Ashwin Mackella
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Student Profile — is viewable in the Grade Book for Teachers

0 SIS Applications % Gradebook ' Reports

Select student icon next to student name

Track ‘Sani-Tooele High I+ Term: Term 1
Class: P/3 AP Stafistics B Email Class Subject: AP STATS

[

Tesks By Chapter 4 Chapter 2 Chaptar 3 Test Assignee Chapier 4 12

09411 025 101 1029 1023 19
v 5y wY el v 2l

= i'l Amrdein Tize

B 5 [} Sownan, Rafael

E§ [ Copeshaser_ Brisichae
B [ Caw, Natzsia

B Crogin, Kayloni

B B [ Femey, Denae

B 5 [ mee tevads

Student Profile includes all student demographic and scheduling information.

Amalia £ Bankston

1D: 31780 SSID; 1031780 Phone: (555) 000-0000  E.mail: «31 780 eample com
Born: 080919004 Ager 160 Gendent F Grade: 10 Graduation Yeur: 2012 Howme Lang: English
Primary Lang: <Unset> Ethnilcirys Not Hispanic Racer White

Restdontinl Address  Malling Address
250 East 500 South 250 Enat 500 South

SLC,UT 84111 SLC, B4111-
Contaots
Relationship Name Residential Address Malling Address Phone
Reloase Briseldn Mattaon 250 Eant 500 South 250 East 500 South Main Phone
Non-Custodial A 85320  enample com SLC, UT 84202~ SLC, 84111~
Mother
lmorgonex Contacts
Star elease Name Primary Phone Alternate Phone
Charlie-Marie Barillas (555) 000.0000
Therin Racine (555) 0000000

Sani-Tooele High

Advisor: Rominger, Savone 105 Eexample adu
Entry Date: OR28 2000 Exit Date:

Period Course Teacher Room Entry Date Exit Date Term

P 1118-1 Beg. Pottery Moormann, Macey 204 08/:31/2009 10/30/,2000 1

» 5254-1  Algebral - B Tearcaras, Anna Shae 228 11/02/2000 06/07/2010 23 4
P2 41004 Language Arts 10 Morland, Rasten 107 08/31,2000 06/07/,2010 1 23 4
P/ 6226-1  Ren/Ind Rev Wid Civil Ringles, Channing 212 01/20/2010 06/07,2010 3 4
P/3 77412 Weight Training MacQueen, Shanel WT ROOM 08/31/2000 01/15/2010 1 2

ra 1118-2 Beg Poltery Moormann, Macey 204 11/02:2000 01/152010 2

P 53003 Geometry Bolieau, Garritt 229 08/31/2000 10/30/,2000 1

P 7720-3  Ind Act/Lifetime Act Bytendorp, Levonne LG GYM 01,20/2010 06:07,2010 3 4
WS 1520-2  Bwlogy Turnbull, Makynzee 13 0R/31/2000 06/07,2010 1 33 4
wrie 7150.2  Health Educaton 11 Heward, Sara Kathleen 225 08/31/2000 01/15/2010 1 2

3

20/ ol
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Student Summary — is viewable in the Grade Book for Teachers

% SIS Applications /. Reports @Help

S’l? SIS 2000+ Home

Assessment Attendance Change Password

Gradebook Student Summary Student Utilities

2

Teachers can see all class information for their students.

Track: | Sani-Stansbury High Sch:lz| Last Mame: First Mame: Ident #: Search
Current Student. Bakes, Harmony C [9171] [ﬂ |§] Term: |Term 1 EI
Class Summary (Grade Level: 9) Lunch Balance
F 1 Earth Systems * Assignments: 23 Missed /0 Upcoming $5.50
45.05% Spero, Mariza Aftendance: 4 Tardy/5 Absent
Email (@ Website Citizenship: §
15 Algebra A/B Assignments: 54 Missed /0 Upcoming Assessments
zaDS;% Kerbs, Rocio Attendance: 0 Tardy /7 Absent CRT Scores
Email Citizenship: 3 Year ELA Math  Science
2 Earth Systems Assignments: 21 Missed/ 0 Upcaming 2008 1
f?.fs% Spero, Mariza Aftendance: 1 Tardy/5 Absent
Email @ Website Citizenship: N
3 Language Arts 9 Comments Assignments: 12 Missed /0 Upcoming
fS_ES% Wittusen, Xee Aftendance: 2 Tardy/ 12 Absent
Email Citizenship: N
4 Clothing I Comments Assignments: 1 Missed /0 Upcoming
530-% Nowers, N Aftendance: 1 Tardy/9 Absent
Email Citizenship: U
6 Geography for Life Assignments: 18 Missed /0 Upcoming
mg;% Rairez, Dalton Aftendance: 1 Tardy/ 3 Absent
Email Citizenship: H
7 Beg. Theater* Assignments: 8 Missed /0 Upcoming
25_':% Hoffine, Jeremy Attendance: 1 Tardy/ 9 Absent
Email Citizenship: U
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[ )
Misc. —Information i

*

B
Academic Marks — Definition

Academic marks are calculated with or without category weighting. Blanks are not included in the
calculation but zeros are. Ignored scores are not included in the calculation. If score dropping is
turned on for a given category, the system dynamically excludes the score(s) that will hurt the
student’s mark the most. If category weighting is being used and one or more categories are empty, a
reasonably accurate mark will be calculated based upon the categories that are not empty. If there is
not enough information to calculate a mark, no mark will be shown. Extra credit is defined simply as
points above points possible (points possible can be zero). A student may earn more than 100%
overall.

Legend definitions:
* Green = ‘E’ - Excused,lgnored/Dropped - Assignment is excused from score calculation.
* = ‘M’ — Missing Assignment that is calculated as a ‘zero’ against the mark
* Blue = Not Automatically Dropped
* Red = Exceeds Points Possible (extra credit)
* blank = After the assignment due date, the missing assignment is ignored and not
calculated against the student mark.

Missing Score and Missing Assignment Definition:
A “Missing” assignment is a zero and is calculated in a student’s final mark. It excludes scores that have

the “Ignore” flag checked. It also includes scores that have the “Don’t Drop” flag checked.

Keeping the grade book setup simple is best. Weighting, dropping scores, ignoring scores too
extensively can cause confusion for parents. Parents will question the results of a student’s
mark when too many options have been selected.
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*

Citizenship Marks — Definition — H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0

Citizenship marks are based upon an accumulation of citizenship items to which are assigned
positive or negative values. Each student begins with a preset starting value. When a student has a
citizenship items the assigned value is added to the starting value to determine the student’s
citizenship mark. If there is no citizenship items added, the starting value determines the mark given
by the initial Citizenship Mark Set setup. Citizenship marks can be overridden on the Grades tab.

Mouse-over — =
Throughout the grade book you may get additional information about an icon or data item by

pointing or moving the mouse-over it. This feature is especially useful for identifying the function of
an icon or for revealing the full contents of an abbreviated data field.

Show Inactive / "Hide Inactive — option on the menu bar in grade book

The grade book assumes that you don’t want to see students in your list who are not currently enrolled in
the class. If you wish to include *inactive students in your list, click on Show Inactive on the menu bar.
Be sure to save before changing to this screen or you will lose any work you have entered since you last
saved. Once the screen refreshes, the button will change to Hide Inactive. Simply click on the Hide
Inactive button once again to hide the *inactive students who have exited your class.

For more help and training with the grade book you can go to the state USOE website

— http://www.schools.utah.gov/sis2000/main.htm

USOE -2013 - SIS2000+ Page 77


http://www.schools.utah.gov/sis2000/main.htm

